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GIS TECHNICIAN & TRANSPORTATION PLANNER

The Central Texas Council of Governments Planning and Regional Services Division is seeking a GIS Technician & Transportation Planner to assist with GIS data management and transportation planning projects for the region. Duties include a variety of technical and skilled tasks in the operation of geographic information systems (GIS), gathering necessary data for plans, and supporting the development of plans with GIS data; and serving as liaison to outside agencies.  

Any equivalent combination of education and experience which provides the required knowledge, skills, and abilities will be acceptable.
GIS Certificate or bachelor’s degree from an accredited four-year college or university with major coursework in planning, geography, geographic information systems, or related field with significant emphasis on GIS and mapping platforms preferred.
Full job description and application available at: https://ctcog.org/about/careers/
Please e-mail resume and application to:  jeannie.skarosi@ctcog.org 

or mail to: 

CTCOG P&RS

Attn: Uryan Nelson

P.O. Box 729

Belton, Texas 76513

or phone with any questions: 254-770-2373.

Job Description: GIS Technician & planner
SALARY: $42,000
CLOSING DATE:  TBD
Summary of Position: THIS IS AN ENTRY LEVEL POSITION
Assist the Planning Director, Assistant Planning Director, and Planning Manager in developing and maintaining transportation related Geographic Information Systems (GIS) data for Killeen Temple Metropolitan Transportation Organization (KTMPO) and in conducting planning projects for the region. Duties include a variety of technical and skilled tasks in the operation of geographic information systems (GIS), gathering necessary data for plans, and supporting the development of plans with GIS data; serving as liaison to outside agencies; and performing database management functions.

Organizational Relationships

Reports to: 
Planning Director, Planning Assistant Director, and Planning Manager.
Directs:

This is a non-supervisory position

Other:

Works with local, state, and federal government agencies; and has contact with program directors of the regional council, area elected officials, private firms, consultants, and the public.

essential Job Functions:
· Performs GIS related activities

· Conducts data entry and spatial analytics

· Create and maintain transportation related data

· Transmits GIS data to public and private organizations

· Maintains proper storage of computer data, including backing up and deleting data files as appropriate

· Supports regional transportation studies with GIS and technical data
· Supports the review and development of regional transportation plans; 
· Prepares reports and recommendations on transportation planning.

· Provides technical support to boards, commissions, and committees.
· Responds to requests for information and acts as a resource to and liaison between local governments and other planning professionals. 

· Attends seminars and workshops as needed and approved; and
· Performs related duties and fulfills responsibilities as required.
Required Knowledge, Skills, and Abilities

Basic computer skills

Basic data entry and analytics knowledge
Skill/Ability to: apply planning and geographic mapping techniques; conduct analytical research and present accurate, concise, and detailed reports effectively; demonstrate proficiency in both oral and written communication; and maintain effective working relationships with co-workers, local, state, and federal agencies, private firms, and the public.
Preferred: Experience in spatial analysis work.
Physical requirements include occasional lifting/carrying of 25 pounds; visual acuity, speech, and hearing; hand and eye coordination and manual dexterity necessary to operate a computer keyboard and basic office equipment. Subject to sitting, standing, reaching, walking, twisting, and kneeling to perform the essential functions. Working conditions are primarily inside an office environment.
Acceptable Experience and EDUCATION

Any equivalent combination of experience and training which provides the required knowledge, skills, and abilities.

Preferred: 

GIS Certificate or Bachelor’s degree from an accredited four-year college or university with major coursework in planning, geography, geographic information systems, or related field with significant emphasis on GIS and mapping platforms

Certificates and Licenses Required

Appropriate Texas Driver’s license, current proof of automobile insurance, and available/alternate means of transportation.
RESUME AND APPLICATION SUBMISSION
Application can be downloaded by visiting: https://ctcog.org/about/careers/
Please e-mail resume and application to:  jeannie.skarosi@ctcog.org 

or mail to: 

CTCOG P&RS

Attn: Uryan Nelson
P.O. Box 729

Belton, Texas 76513
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